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Meta Data and Corresponding Options
· Title
Text field

· Subtitle
Text field

· Author 
Select none, single or multiple from predefined options: <TBD during metadata review by Laura>.  

· Place of Publication
Text field

· Publication Line
Select single or none from predefined options: Issue Paper, Issue Brief, Fact Sheet, Data Digest, FYI, In Brief, or Chart Book.  

· Contact Information (i.e., public contact)
Select single or multiple from predefined options: Author or P&R  

· Publication ID 
Text field

· Description
Text box

· Keywords
Text box

· Source Department (for internal information)
Select none, single, or multiple from predefined options:  KM: Environmental Analysis, National Member Research, Research Information Center, State Member Research, Strategic Issues Research; PPI: Consumer Team, Economics Team, Health Team, Independent Living/Long-Term Care Team, Foundation, Litigation, GAP, Media Relations

· Content Owner (i.e., internal contact)
Text field

· Document Type
Select single from predefined options: Research Reports, Research Summaries, Fact Sheets, Speeches, News Releases, Congressional Testimony, Legal Dockets, Opinion

· Print Date
Pre-formatted text field (mm dd yyyy)

· File Formats
Select none, single, or multiple from predefined options, then link to file:  PDF, Excel, Word, PowerPoint, EXE, or Additional Files

· State/Region/Country  [note:  Laura needs to update on the fly.  This will be built into Zope for her.  Remember to keep search and browse dialogues in sync, on the live site.] 
Select none, single, or multiple from predefined options:  <SEE NEXT PAGE FOR LIST>.  

· Teaser
Text box

· Related Online Formats 
Free text: a specific kind of promotion slot with standard placement, when created for an article

· Primary Topic/Subtopic
Select one from predefined options: <Defined by topic structure.>

· Secondary Topics/Subtopics
Select none, one, or multiple from predefined options: <Defined by topic structure.>

· Notes/Comments (internal)
Text box

State/Region/Country List
	The 50 US States, plus PR and VI:
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New Jersey
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New York

North Carolina

North Dakota
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Oklahoma
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Rhode Island

South Carolina

South Dakota

Tennessee
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Washington
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	Other Countries:

The Netherlands

England

Germany

Chile

Australia

United Kingdom

Canada

Sweden


	Regions within the US:

NE

[ CT, DE, MA, ME, NH, NJ, NY, PA, PR, RI, VT ]

SE

[ AL, DC, FL, GA, MD, NC, SC, VA, VI, WV ]

MW

[ IA, IL, IN, KY, MI, MN, ND, NE, OH, SD, WI ]

SW

[ AR, CO, KS, LA, MO, MS, NM, OK, TN, TX ]

W

[ AK, AZ, CA, HI, ID, MT, NV, OR, UT, WA, WY ]
	


Jessica Moore
Page 1
1/9/2005

